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* Step 2: Open your fenix account and go to »myFenix »Services »Requisitions

@ :;I'in Academic Adminisiation  Studemt  qublTsolutions  Partal m
2 Communication
myFena = Communicalion » Inbax
~Faw\r.ar, 1

Inbox

84 Calendar

Ei Survay:

i ey "
EiBen 3 Announcements  Mes Miessaas
Bl Onina Doruments

Personal Info

U @

LISBOA LETRAS
UNIVERSIDADE I-lSBOA

DE LISBOA




e Step 3: In Requisitions select »Create
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* Step 4: In Requisition Type select »Transcript of Records. The Registration will show
up automatically.
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» Step 5: Select »Create.

e Step 6: Fill in the Academic year and Language and click »Submit.
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